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INOJIOKEHHUE
o ITopapkax u 3HaKax JeJIOBOr0o rocTenpuHMCTBA

1. O6mmne monoxeHust

1.1. Hacrosimee Ilonoxenue o Ilomapkax M 3HaKax OEIOBOrO TOCTETIPUHUMCTBA
MyHUIUIANBEHOTO AOIIKOIBHOTO 06pa30BaTeNbHOr0 GIOMKETHOTO YIPEKACHHS
«Jlerckuit cam No 5 «AucTEHOK» KOMOMHMPOBAHHOI'O BHAa» I. Boixos (manee —
[Tonmoxenue) pazpaboraHo Ha ocHOBe @enepaTbHOTO 3aKoHa OT 25.12.2008 No273-
®3 «O nDpoTHBOAEHCTBUH KOPpPYyNLMM», MeTOOMYECKHX pPEeKOMEHIalul 110
pa3paboTKke M TPUHATHIO OpraHU3allMAMH Mep [0 MPeAyNpexRIeHHI0 Hu
IIPOTUBOJEHUCTBUIO KOPPYILUHU, YTBepKJAeHHble MMUHUCTEPCTBOM Tpyda H
conuaneHoM 3amuTel Poccuiickoii @enepanuu ot 08 Hos6ps 2013 roma.

1.2. Usmenenus u gononxenus B Ilonoxenue BHOcATCA Ha 3acenaHud KomMuccuu
1o npotuBonericTBui0 Koppynuuu B IOV, npunumarorcs Ha 3acemanuu OOmiero
cobpanus pabotaukos JJOY u yTBepkIaroTcs npukazoM pykosogurens 10OV

1.3. Tannoe [Nonoxenue NeMCTBYeT 10 IPUHATHA HOBOTO.

1.4. Hacrosmee [lonoxeHne UCXOOUT M3 TOrO, YTO AOJITOBPEMEHHBIE NEIOBLIE
OTHOIIEHUs OCHOBBIBAIOTCH Ha JOBEPUHM, B3aUMHOM yBaxkeHMH U ycmexe JJOVY.
OTHoIIeHuUs, TPU KOTOPIX HAPYIIAETCS 3aKOH K IPHHLIKIIEL 1€JI0BOM STHKH, BPEIAT
penyrauuu JIOY M decTHOMy HMMeHH ero pabOTHHKOB, He MOryT O0ecredyuTb
ycTounBoe gonrospeMmenHoe pasputue JIOY. Takoro pona OTHOLIEHUS HE MOTYT
ObITE IpuemsieMbl B npaktuke pabotel JOY. PaboTHukam, mpencTaBisiOLIUM
uaTepeckl IOV unu nedcTBYIOIHAM OT €ro WUMEHH, Ba)KHO NTOHMMATH T'PaHUIIEI
JOITyCTUMOTO MTOBEeICHUs IPU 0OMeHe JelTOBBIMH IOJIapKaMH U OKa3aHHH JI€JIOBOI0
rocrenpuuMcTBa. [lpu ynorpeGiieHur B HacrosimieM [IoJIOKEHMM TEPMUHOB,
OIHUCBEIBAIOIIUX  «TOCTEIPUUMCTBO»,  «IIPEICTABUTEILCKHE  MEPOIPHUATHUS,



1.5. IIpu  ynmorpebnenun  IlonokeHMH  TEPMHUHOB, OTIUCHIBAIOILIUX
«TOCTEIIPUUMCTBOY, «MIpEACTaBUTEIBCKHE MEPOIIPUATHS, «JIeTOBOE
FOCTENPUUMCTBOY», KKOPIIOPATUBHOE FOCTEIPUUMCTBO» - BCE MOJIOKEHUS TaHHOIO
[lonoxeHus: NpUMEHUMEI K HUIM OJMHAKOBEIM 00pazoMm.

2. Hensimu IosioxkeHus siBJIAIOTCH

2.1. Obecneyenue enuHOOOPA3HOTO TOHUMAaHHUS POJIH H MECTA IEIOBBIX MOAAPKOB,
AEJOBOI0 TOCTEIPHUMCTBA, IIPEACTABUTENBCKUX MEPONPUATHH B  OEIOBOH
npaktuke J10VY;

2.2. MUHMMU3UPOBaHUE PUCKOB, CBA3aHHEIX C BO3MOXKHEIM 3JI0YIOTpebieHHeM B
oby1acTé MOAapKOB, IPEACTABHTEIBCKIUX MEPOTIPHSITHIA;

2.3. OcymecTBieHue yNpaBieHYeCKOW M XO3JMCTBEHHOH mdesTenbHocTH JJOVY
HCKIIFOYMTENIEHO HAa OCHOBE HAJIEKAIIUX HOPM M IMPaBUI [IE€IOBOTO MOBEIEHMUS,
OasupyroluMxcs Ha MPUHIMIAX KadecTBa IIPENOCTABIEHHs YCIYT, 3allUThI
KOHKYPEHLIMH, HEJIOMYLLEHUSI KOH(IJIUKTa HHTEPECOB;

2.4. Onpenenenve enuHbIX 11 BceX paboTHukos JIOY TpeGoBaHU K DapeHHIO U
[IPHHATHIO JI€JIOBBIX MOJAapKOB, K OpraHW3allii U y4acTHIO B IIPeICTaBUTEIbCKUX
MEpOTIPUATHSX;

2.5. Ilommepxanue KyNnbTYpbl, B KOTOpOHM [elOBBIE IIOJAPKH, JEIOBOE
FOCTENPUUMCTBO, IPEICTABUTEIBCKHAE MEPOTIPUITHS PACCMATPHUBAIOTCS TOJIBKO KakK
HHCTPYMEHT JUIsl YCTaHOBJIEHHS W MOJAJAEep)KaHHWs [ENIOBBIX OTHOIIEHWH M Kak
IposiBIeHHE OOMIETPHHATON BEKIIMBOCTH B X0/1€ BeaeHus aesrenbaoctd JOY.

3. IlpaBuia oOMeHa [1eJIOBbIMH MOJAPKAMH H 3HAKAMH JeJOBOI0
rocTeNnpPHHMCTBA

3.1. Pabotuuky JIOY, BHe 3aBUCUMOCTH OT 3aHMMAaeMOM OIKHOCTH, 3allpelaeTcs
[I0JTy4aTh, B CBA3HM C HCIIOJHEHUEM TPYLOBBIX 00S3aHHOCTEH, BOZHATPAKICHMS OT
(GHU3MYECKUX U IOPUIHYECKUX JIUI (TIOJapKH, JEHEKHOE BO3HATPAXKIEHHE, CCYIbL,
YCIIyTH, OIUIaTy pasBieYeHUH, OTAbIXAa, TPAHCIOPTHBIX pAacXoJOB M HHbBIE
BO3HArP@XIECHMs). 3allpeT HE paclpoCTPaHAETCAs Ha Cly4ad TOJIy4eHHUs
pabOTHHKOM IMOJIApPKOB B CBA3H C MPOTOKONBHBIMH MEPONPHATHAMM, CO
CILyeOHBEIMM KOMaHIMPOBKAMH, C IPYTUMU O(GUIMATLHEIMA MEPOIPHUATUAMHU H
HHBIE Clly4Yau, yCTaHOBJIEHHbIE (heIepallbHBIMU 3aKOHAMU U MHEIMH HOPMATHBHBEIMH
NPaBOBbIMH aKTaMHM, OINPEJEIIOIMMH OCOOEHHOCTH MPAaBOBOI'O IIOJNOKEHHS H
crnenuGHKY TPYIOBOH IesITeTbHOCTH pabOTHHKA.

3.2. [lenoBBle MOAAPKHU, «KOPIOPATUBHOE)» TOCTENPUMMCTBO M MPEeICTaBUTENbCKHE
MEpPONPUATHSA ITOJKHBI pPACCMAaTPUBATBCA COTPYAHMKAMHU TOJIBKO KaK HHCTPYMEHT
AJIl YCTAaHOBJIEHHMs M IIOJJIEP:KAHUSA [ENIOBBIX OTHOIIEHHM W KakK MpOsIBIECHHE
OOLIEMPHHATOHN BEKIIMBOCTH B XOJI€ BEACHHA XO3AUCTBEHHON AEATEIBHOCTH.

3.3. Tlonapxu, kotopsle paGotHukH or umenu JIOY MoryT mepemaBaTh ApYyrHM
NULAM WITH IPHHUMaTh oT uMeHH JIOVY B CBSA3M CO CBOEH TPyIOBOH AeSTENLHOCTRIO,



a TakKe pacxolbl Ha MOEOBOE€ TOCTENPHHUMCTBO MOJDKHBEI COOTBETCTBOBATH
CIEAYIOLIUM KPUTEPHUIM:

3.3.1. DBbITh, mOpsAMO CBs3aHBI C YCTaBHBIMU IelsaMH aearensHoctd  JOVY
(Ipe3eHTaIMsl TBOPUECKOI'O NPOEKTa, YCIENIHOE BBICTYIUIEHHE BOCIMTAHHHKOB,
3aBeplleHHUEe OTBETCTBEHHOTO NIPOEKTa, BRIIIYCK TPYMIBI U T.11.) THOO ¢ MaMATHBIMH
IaTamH, 100uUIesMu, 00IeHAIMOHATBHEIMY NTPa3THHKAMH | T.11.;

3.3.2. BEITh pazymMHO 000CHOBaHHEIMU, COPa3MEPHBIMU U HE SBISATHLCS NTPeAMETaMU
POCKOIIIH;

3.3.3. He npencraBnath cobo# CKpEITOE BO3HATpAXKAEHHE 38 YCIYTY, NEHACTBHE HIIK
Ge3zielicTBUe, TOIYCTHTENBCTBO HITH TIOKPOBUTEILCTBO, IPEAOCTABIEHUE IIPAB KU
[PUHATHE OIpPENeNeHHBIX pelleHud Ju00 TONMBITKY OKa3aTh BIMSHUE Ha
[I0JIy4aTells C MHOM He3aKOHHOW WJIM HESTUYHOM LIETBIO;

3.3.4. He co3maBath pemnyrauuonHoro pucka mia JIOY, paboTHHKOB
00pa3oBaTeNbHON OpraHU3allMi W MHBIX JIMII B Clly4ae pacKpbITHsA HH(OpPMaLUH O
COBEPIIEHHBIX MOJapKax U NOHECEHHEIX IIPECTaBUTEIBCKUX PacXodax;

3.3.5. He mnporuBOpeuuTh NpHUHLOMIIAM U TpPeOOBAaHUSAM AHTUKOPPYIITHOHHON
nonutuku JIOY, Kogekca nemoBoit 3THKH W APYTHMM BHYTPEHHUM [JOKYMEHTaM
JOVY, neiicTByromeMy 3aKOHOAATENBCTBY M OOLIETIPUHATEIM HOPMaMm MOpPalid U
HPaBCTBEHHOCTH.

3.4. Pabotuuxu, mpencraBisisi uHTepeckl JJOVY Wiau JefcTBYs OT €ro HMeHH,
JOJDKHBI IIOHMMAaTh I'PaHHIBl AOIYCTUMOTO TIOBEACHHS NpH OOMEHe AeTOBBIMH
NojlapKaMH ¥ OKa3aHHUHU JIeJI0BOI'0 FOCTEIPHUMCTRA.

3.5. Ilopapku, B TOM 4Kclie B BUJe OKa3aHUS yCIyT, 3HAKOB 0COO0OTO BHUMaHUs U
Y4YacTHs B pa3BlIEKATE/IbHbIX U AHAJIOTUYHBIX MEPOIPUATHAX HE NOJDKHBEI CTABUTh
NIPHHUMAIOIIYIO CTOPOHY B 3aBUCUMOE II0JIOKEHUE, IPUBOAUTE K BOSHUKHOBEHHUIO
KaKuX-NMO0 BCTPEYHBIX 00s3aTEIBCTB CO CTOPOHBI IMOJy4YaTeNss MM OKAa3bIBaTh
BIIUSIHUAE Ha OOBEKTUBHOCTE €T0 JIENOBBIX CYKIEHHH U pEIIeHHH.

3.6. Paboruuku [JOVY [OOMKHBI OTKa3bIBATBCA OT MPEMNIOKEHHM, MOIyYEHHs
[IOJ@pKOB, OIJIaThl KX PacXoJ0B | T.II., Koraa 1ogobHble JeHCTBUS MOI'YT IIOBIIUSTE
WITH CO3[aTh BIIEYaTIIEHWE O BIMAHUY, Ha IpuHAMaeMeble pemenus JJOY u 1.4.

3.7. IIpu mo6bIX COMHEHUSIX B IIPAaBOMEPHOCTH WJIH 3THYHOCTH CBOMX AEHCTBUH
paboTHUKK 0O0s3aHbI IIOCTABHTH B HW3BECTHOCTH CBOMX HENOCPEINCTBEHHBIX
PYKOBOIUTENEH KM IIPOKOHCYJIBTHPOBATHCS C HHUMH, NPEKIE 4YEeM J[apUTb HIIH
[IOJIy4aTh IIOJApKH, HIH Y4YacTBOBaTh B TEX MIIM HHBIX HIPENCTaBUTEIbCKHUX
MEPONPHATHSAX.

3.8. He momyckaercs nepegaBaTh M IpUHUMATh Hofapku oT uMeHH OV, ero
COTPYIOHHKOB M IIPEICTABUTEIIEH B BUE NEHEXKHBIX CPEJICTB, KaK HAJIMUHBIX, TaK U
6e3HANMYHBIX, HE3aBHCHMO OT BAIOTEL 4 TAKKE B GopMe aKkIuid MM HHBIX
JHKBHHBIX IIEHHBIX OyMar.

3.9. He nonyckaercst npyHIMATE OJAPKU U T.J. B XOJ€ NPOBEAEHUS TOPIOB U BO
BpeMs IIPAMBIX IIEPErOBOPOB IIPU 3aKIIOUYEHUU JJOTOBOPOB (KOHTPAKTOB).



3.9. He jonyckaeTcs NpuHAMATE MOJAPKH U T.J. B XOMIE NIPOBEJIEHUS] TOPTOB U BO
BPEMA IIPSMBIX [IEPETOBOPOB IIPU 3aKIIFOUEHHH JOTOBOPOB (KOHTPAKTOB).

3.10. Pabotaukam JIOY He peKoMeHIyeTcs NPHHAMATE UM IepeaBaTh MOAapKU
b0 ycimyru B mobom Buze oT koHTparentos JIOY umu TPETBUX JIMII B KaYecTBe
01aro1apHOCTH 3a COBEPIIEHHYIO YCIYTY HITH JAHHBINA COBET.

3.11. ITomapku He TOMXKHBI OBITH MCIOIb30BAHEL JJI Ja4i, TOTy4YeHHUs B3ITOK MU
KOPPYILKH B IPYTHUX €€ IPOSIBICHHUSX.

3.12. Tlonapku m yciyru, npenoctasnsemsie OV, IIEPENArOTCS TOTBEKO OT HMEHHU
HOVY B nenom, a He Kak IOIAPOK OT OTHENBHOTO paboTtuuka JJOV.

3.13. Pabotaux JIOY, KOTOPOMY MpH BBIIOIHEHUH AOKHOCTHBIX OBS3aHHOCTE
MpeUIaraloTcs IMOAapKH HIIM MHOE BO3HArpaXIeHHe, KaKk B NPSIMOM, TaKk H B
KOCBEHHOM BH/IE,

KOTOpEI® CIIOCOGHBI MOBHUATH Ha [OArOTABIMBAEMEBIE U (HIIH) [pPMHHUMaeMble UM
PEIICHUS WITH OKa3aTh BIUAHUE Ha ero JeHcTBUS (Oe3neifcTBrs), HOMKeH:

3.13.1. OTka3zaThcs OT HUX W HEME/IEHHO YBEIOMHTE CBOErO HEIIOCPEICTBEHHOTO
PYKOBOJIHTEILA O (paKTe Mpe/sIoKeHUs oJapKa (BO3HArPaKICHHsN);

3.13.2. Ucknmo9uTh nanbHelme KOHTAKTEI C JHUIIOM, TIPEIJIOKHUBIIUM ITOAAPOK HITH
BO3HArpaXI€HKe, €CIIH TOIBKO 3TO CBA3aHO CO CITyKeOHOM He0GXOIUMOCTEIO;
3.13.3.B cmydae, eciM NOAapOK WM BO3HAIPAKIEHUE He NpeACTaBIsIeTCS
BOSMOXHBIM OTKJIOHWTE MJIM BO3BPaTHTh, MEPENaTh €ro C COOTBETCTBYIOLICH
ClnyxeOHOM  3ammckod 3asemyromemy JIOV  wu IPOJOOJLKUTE  paboTy B
ycranosneHHOM B JIOY nopsinke Haj BOMPOCOM, ¢ KOTOPBIM GbLT CBS3aH I0AApOK
HJIM BO3HArPaKJIeHHUE.

3.13.4. [Tnst ycTaHOBNEHHUS ¥ TOA/IEPKAHHS ISIOBBIX OTHOLIEHHIT H KaK IIPOSIBIIEHKE
OOLIENPUHATON BeKIUBOCTH paborHHKH OV MOTYT W IIPE3EHTOBATh TPETHHUM
JIaM M [IOTy4JaTh OT HUAX IPeJICTaBUTENbCKHIE ofapku. [1o/ npeacTaBUTeIbCKHMH
TI0/lapKaMy TOHUMAETCs CyBEHHPHAS IPOMYKIIU, IIBETHI, KOHIUTEPCKHE U3IEIUs 1
aHaJlOrMYHas IPOIYKIIHSI.

4. OTBEeTCTBEHHOCTD

4.1. Nleticteue IlomoxkeHus pacmpocTpaHSETCs Ha Beex pabornukoB JIOY BHe
3aBHCHMOCTH OT 3aHMMaeMO# [O0JKHOCTH B IIepuof pabotsr B JIOY.

4.2. TlonoxeHHe MOLJIEKUT TPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
00pa3soM TepenaloTcs [ENOBEIE TONAPKH W 3HAKH IEOBOTO TOCTENIPUUMCTBA —
HaNpsMYIO UIIH Yepe3 MOCPEIHHUKOB.

4.3. Heucrnonmenue Hacrosuiero ITONOMKEHHsSI MOXET CTaTh OCHOBAHHEM ISt
NpPUMEHEHHA K pabOTHHKY Mep IUCHHMILTMHAPHOTO, aIMHUHUCTPATUBHOTO,
YTOJIOBHOI'O M IPa’k/IaHCKO-TIPaBOBOI'O XapaKTepa.
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